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Consider establishing county-wide rate for open records requests.
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Moved: Commissioner Mehevec
Seconded: Commissioner Boatright
Motion: To approve guidelines set out by the General Service Commission
establishing county-wide rate for open records requests with the exception of
District Clerk and County Clerk offices which are statutorily exempt.
Vote: Motion carried 5 - 0
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Attn: Dorothy Fisher
Company:
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Fax #: 352-1536
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Office of General Course'
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Please find attached rules for Cost of Copies for Open Records. Most
of the reproduction charges are listed under rule sections 111.63,
111.69, and 111.70. if you require furthet infllrrnation, please contact
Ms. Hadassah Schloss at 475-2497.

The Information cQntained 'n th:5 facsimile I"'1lisslge Is prlvJ'~9~dano \~..)r,~idMtiat i·'forr"l.t!C~Inten::9d only tor the use 01
tne J!bJVtiH'Iimed r.;;cipl$nt(s) or the indivlduS( or 8gent f&SlJOnSlole te rj,,,;iwJr It to l'n~ i'\t301ded rel,;i[:Ji~I'I·.. You arB nf1,·eby
!10tlt9d that any dls$emlnltloa, distribution or copying (l( \h:~' c0mrr,t<,,1 ;:'1';:'.11j~ ~1r;.:t'y p,yohibitel1 if you navll r~c&tVGd
1!"1isc-ommuni(.·stlon ii' en or, ~1&rJse'mmedl~tei)' nlJt:fy 1.1:;' J:,y telephoN, 'r:13:"k yo.)...
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General Services Commission
Executive Administration Division

Subchapter C. Cost of Copies of PUblic Information

§111.61 - §11l.70

§111.61 General

(a) The General Services Commi!'i-~i~m("the CODUTJissiQn"j must

(1) adopt rules for use by each governmental body in d~telmining charges wder

Government Code. Chapter 552. Subchapter F, "he '"Publio L~formaticn Act");

(2) Prescribe the methods for computing the charges fe., (opies '.'f public information

in paper, electronic. and other kinds of medla: a..-d

(3) Establish cost:; for various components of ~.narge:~fpl" ~)llb1iclI~fol1nation that shall be used

by e:ach governmental b<:dy in provIdiJlg ~rJpj,~sl'! p..:btk infcr:-nution.

(b) The cost of providing pubiic inforITk'lt!On is nl)~ ne.:essanJi sy rU:ly:nous with the c:,arges made for

providing publ!c information. Go';emme,nlal bojib ;nus! i;io.(~ ~;lecha.rg~s established by these rules,

unless:

(1) Other Jaw provides for charges ~'orspedfic linds of f"JbE: informarion;

(2) They are a governme-ntal body ether {hB:l 2 st.~t:: <lg::.r~;.:.'.~,nd Ule:;' cilarges ar~ within a 25

percent variance above the charges cstabli~b,:d hy tne C':'!iJmission;

(3) They request and receive an eXI~mption beca:J5e (hen l:.::tn::l.lcosts (lIe higher~ or

(4) They "bide by § 552.267 of thc Public Information ".d. whioh reads:

(A) A governmental body shalJ fumish a copy of public infonnation without charge or at a

reduced charge if the govemmenta] body determines that waiver or reduction of the fee is in

the public interest because furnishing the informat:cn primanly cenefits the general public; or

(B) If rhe cost to the governmental body cf processing the collecti<.."lfl(If a (;harge for a copy of

public mfonnation wilt exce.ed the amount of the char[e. the gov{;mmentall::;ody may waive

the charge.

111.61-1 effcclJ ve 09118196
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General Senices Division
Executive Administration Dh·ision

§111.62 Definitions

1ho following words and telms, when used in 1 T.AC. §§111.61 ; 11 711, 'h ..U have the following

meanings., unless the context clearly indi.:ates otherwise.

Actual cosI--The :mm of ali dirt.~c[costs plus a proport:crJ(i1 $hare elf (_,verhead. :If indirect costs.

Actual cost should be detemlined in accordance with generaH) o,cepted rne'hodologies, To determine

actual costs, gO....·cl11me.ntal bodies may utilize the CO~I:methodobgy :~doptcd hy the

Council on Co:qx:titive Government.

Client'Server System--A combiJietion of two or more ':Oinf.-'Liters ~h:~t$(.:rvea p.llticular

application through sharing pr(lcessing, data. storage, z1Jdend-; ... :-r interfCt-l-';'~prebentation. PC's located in

a LA,.;.,,\ environment containing file servers fall into th!s categor:" ;l.-: de .1ppii:::-mi0nsrunning in an

X-window environment where the server is a UN1X biised sy~:r.,,'r!1

Commi%iun -- The General Service,s Commi!'sion,

(A) a o0ar:L conunission, de.partment. inSLiQ~j0n. agc:-h~:, ,'1' cffi..:e lhe! is within 0:: is creatoo b)

the exe·;:utive or legislative brni1ch of sta,>~g()Vem:-l<~;"~ :md '11(',; ISdirected !:Iy one or more

elected or appointed memoe,,;

(B) a county commissioners court in lhe state:

(C) a municipal governing body in the stale;

(D) J. deliberative body thal ha~;J,jlemaking 'jf qtIasi-judl·:ial pO\.i'<:'rar;d that IS dassified as a

(E) a school district board of tmstees;

(F) a comly board of ~choollmstees;

(Gl a county board of education;

111,62-1 erfeeli vc 09118'')6
106
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General Services Di\ision
r~XC{'l1tjveAdministration Division

(I) the governing body of a nonprofit corpo::ation ())f;:3uized unJ..:r Ch£l.pter :6. Acts of the 43rd

Legislature, 1st C,,"led Session, 1933 (AJliclc 1434", V,rnon', Texas C,V:! Statutes), that

proYides a water bupply or wastewater strvice, or h;:th, and is e:tef1,pt from ad valorem

r"arion under the Tax Code §11.30; and

(J) th~ part, sectiou1 or portion nf an organization, ('.0qHxatl0n. comrnission,.:')mrnittee,

institution, or agency tbat spends or lba: IS supported in whole Dr in part by public flUlds; and

(K) <loe5 not include the judi,ia,y,

Mainfrarn~ Computer~~A computer located in J COml'(l:;t:G l:nvir(,r,r:'l;~at and 5erving large

z.pplications anrllor large numbers of Lhers. These mm::hines n'~'.'j.:ly ::...erve ;:;'Ti entire Drganization 'Jr some

group of organizations. These machine;:; usually require au Of't::~.;li:\~,,· srnff. IB~,land I,J?\115YS

ma.infrrnnes, and large Digita' VAX 9000 ~nd VAX Cluster5 L'::l ::tiO thi5 cdI-::gory.

~1idsi~·.eComputer-,.-\ computer smaHer lhafl;t M3inf':;_[;'J~COInI:t',lcr that 1:' not Il~l:essarily

l(lcat~d in a comrulled en .....ironment. f.t l!~Uany .serves a ~r:1ancrc,cg<.loiz,ui00 ~)i'a sub-un;t of an

organization. lB \1 AS/400 and Digital VAX/VMS lll'"it;-u,;er "'.CJgIepro"dwr sy>tems fall into th's

category,

Nonstandard copy--A copy of public infom1dtlon Lh,n;', !lnC~ a"\:t;iIJble to a !~,qiJ:;-storin any

f0rmatLlther t~':Jna standard paper copy. YlicTofiche. microCJrll !i«::tt ..':.t" Hugncdc tapt.~, CD·RO~\1, are

examples of nonstandard (-0pi,es. Pa~'';.:t"cupi',;:s.large1 than S i,2 x J4 ioch;.>: (It''gal siz~) 2:'-j il.lSC

con.:->idered non'!itndi.lrd copies.

Slandakllle PC--An IBM compati!:>le PC, Mac;nto,h ", ,","'e,' PC fn,d computer 5) stem

operat~d without :i connection to a network.

Standard paper cop)--A pri.nte.d imprcs510n )0 ':ne s~df"'Jf ;-,piece of p:J.;>erthm measures up to 8

1/2 :,y t 4 inches- E.ach side of a piece of paper en which an j'~T' .".-sion i,., made j<.; cO\Hued as a single

copy. A pi~ce ,)i' paper that is ,jJrinted on both sides is COllnted'ts tW!) COPJI2:S-.

II 1,62-2 eff,;,cave 09/18/96 107
RECORDERS MEMORANDUM
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Executive Administration Division

§lIl.63 Charges for Providing Copie;; of Pnblic [nformation

(a) The charges in this sectiotl to r~coYer costs associar.eJ \vith pll.widing cupies of public information are

based on estimated average costs to go\'~-'rmnentaj bodies a~roS<; thf" state. \Vhen actua! costs are 25

pel cent higher thall those used in these filies, govem!fI(~nta] bed:",:", \lther thar: agencies of the state, may

request an exemption in accordance ''lith Section 111 6-1of th~' 1'-,',-'- ..

(0) Copy charge.

,.~copier..,r u:omputetprinteris$.10 perpage.<orpartofaPl!&l'_ Each side that ha.\ a

print~d image is considerec a page.

(A.) dlSkette-·$I.OO;

(B) magnetic tape-·$11 OI.~..• 13.50 Idep~',ding '"n ·.j'~ih- ;~eSection 111.70);

(C) data .;artndge~~S 17.50 - 5.:'-5.00 (cependlng ;:";1 ·;;':-':·i~S - s;;e :::;;:~ctiDn 1J 1.70)

(E) VHS videa c:>sselte--$250;

(Flaudio cassetto--$I.OO,

\ll) :vIylar--$.85 - S1.35/1i"eJr ft. Idcponding on lhld.ne" - see Section I) [.70);

(1) Blueprinv13!ue1ine pap~"--5.20/1'!'('i" fl. (ill wiMv).

(3) The charges in this subsectit';'I are to CGve:r [he cc:{ I_;f material .. onto which

infonnariDn is c.opied and do not re-tJe.,ct any addj,jc:~1.'.; ...:.iw.rgr.-sthat may be

associated v,.ith a particll1ar request.

111.63-1 effective 12103197
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General Services Commission
Executive Administration Dhision

(c) Programming personnel. If a particular r'.:-qu~:strequin-::~' ~he s..::r.,ril..,'cs of a programmer in

(lrder to execU(e ~Ulexisting program or to create a ne\\' progfar'1 ,";0thai requested information mrlY be

ac;;~ssed and copied. the governmental body ma:/ ..:harge f')T !.he pr<:--grammcr's time.

(1) The hourly charge> for a programmer 1S $26.00 an h::Lir including fringe benefits. O;lly

programming services shall be chargd at this ",'urly rate.

(2) Governmental bodies that do not have in-house prog:'amming r:apabilities 'hall comply wim

requests in occ0rdance with §552.231 of Ihe Public lnfcrmatiun Act.

(3) If tile charge for prOViding a copy of public infol'n"i"," includes costs of labor, a

governmental body shall comply with tfit requi ..emenb of Govemment Cede, Chapter 552,

§552.261(b).

(d) Other Personnel charg".

{l) The :harge for oth~r personne! -;:')St5, incnned i..npro'~': ~·d~'..~ a leq'..i.;st for pUblic information i5

$15.00 [.n hour. in·.::luding fringe !)enef\t~ \V;1ere app:if:::",hJe. the {lther personnel charge may

lOclude the actual time to locatJ:::,compile, and :-epnYlw:i:: :!-;e requc~tt"d infonnalioll.

(2) An olher personnel charge shall nol be billed in conn"cti>Jl1 with complying with requests IhatJII:t'-

for 50 or fewer pages of paper records. 'J1le" the dc, '",,~nt' (0 be copied are located in:

(A) more than ooe building; clr

(B) a remote storage facilit~.

(3) Other personnel time shaH not be [~covere-d for an)' ~tr.~~-~,pent by art attorney,

legal 'l'isistam, or a'l} l)ther p~r"'0:1 who reviews the r -~(i!;(~stedinformation:

(A) to determine whether d-:.egu',ermnem~11 body witt ;"Ilse :my e':\;\;epriOI'!8 tel d!sclosurc of the.

requested inforn~arion under Subchapter C of th~ Public Information Act; or

(B) to research or pr~pare a reque~t f::-,I" ~_ ru!1ng by t:,.:" :'d'xney g~n<::ral'soffice pursuant to

§552.301 of the Public Infocmation Au ..

11163-2 effectIv~ 12103197 1-09
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General Services Commission
Executive Administration Division

(4) When confid~ncial infonnation is mixed with public irki;-mation in the same pagt, personnel time

may be recovered for time spent to ohlitera!e. bla'.;.-kuu!, 'J[ othenvhe ,-Jhscure cO!1fidemial

information in order to release :he public informatioL.

(5) If the charge for prodding a cOPl' of publi: mformation ,"eludes oost, of labor, a governmental

body shall comply with the requirements of Gover""',Er:' C ..de, Chapter 552. §j52.261(b).

,e) Overhead charge.

(~) Whenl;ver any personnel charg:: is appllCJbk: I.e,a re..}I":'t;;.~~,a go\'ernmr::mal body may include in

the charges direct and indirect COSlS, in addition to tht specific personnel charge. This overhead

charge worild CQvc:r such costs 1$ depreciation of caplL:') a;.;,;·~t:j)rent, maintenance and repair,

charge shall be made in accordancE" Vr'iththe mefhcd0fiJ~:) .;e~ctibej in paragraph (3) of this

subsection. Although an exact cakulatioD of co~ts wili t::r:--. ~he Uje c)f a standard charge will

avoid ;;;olTlplication in cQk.ulaling 'iuch cos:~; ::;-1(1 '.\111"}',.\ ;lk UJ:fi"',:T;:1ity for chiirge'i made

statewide.

(2) An overhead charge shall not be made for reqL1ests f(~l ·'c.:r,ies of )() page::. or fel,-\;-;rc,f standard

paper records.

0\ The. overlIe ad charge shall be computed at 2U7." of the ch:rge- luade [Gcover ar.y personnel costs

associated wilh a pal1kular request.

Example; if one hour of personnel (programn:, )g. othet personnel or aoombination of

both) is used for a particular req',.:,e;-.t,the fcrrr.~ll" VI;2L!i(~b~lS t"olk,ws,

$1.5.00 ., 20 " 33.00 or

$26.00 K 20 - $5.20 or

541.00 , .20 = ~820

(I) Microfiche and microfilm charge.

11163-3 effective 12103/97 110
RECORDERS MEMORANDUM
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General Services Commis'ion
Ex •• uti,·. Administration Division

(1) If a governmental body already has information that e, is:, on llucroflche or microfilm and has

copies available for sale or disuibution. the charge for il ;":'-Jpy mus.! not exceed the cost of its

reproduction. Ifno copies ofth~ requested microfiche (0" microfilm are available and the

information on the microfiche or microfilm can be rejC',dsed in its ~ntire(y, the govc."rnmental body

should make a copy C'f the microfiche or microfM,. T~l" ci,arge for a copy shall not exceed the

cost of its reproductkm. The T~xJS State Librar.:v2fli1 A";,,'~j\'esComrnission has the capacity to

reproduce microfiche and mic:-cfiim for ~tdte ag~.ricj::~, 1.:3('vc:rnmer:tJlbodies [hat do not havc

in-house c:apabiliry to reproch:\..-::rni";'Tofiche (·r mkrOn;~:1_may charge the acrual costs ofbaving

the r:;-production made commerddHy. (2} h onJy 1rr';j"::':: c·::py cf hfommtiun in mi.:::rofonn is

maintained, the chilrg~ is $.10 per page fo:: ,jtancard <:lLL F""<perc'Jl'ie~, plu.s any applicable

personnel and overhead charge for more ihan 50 copi."

(g) Remote document retneval charge.

(]) Du~ to Iim.ited onwsite capaciry ('[ storage \)1'rj!Jl!me:"'~: ~ i'~ f(f:q~Jel'Hyne(..es~ary fo store

infolTI1at:on that is nct in current use in remok s'f);ag:.:.:... ';tiCP.5. Eve,ry effort ,hou!d be made by

governmental bodies to store C'J(1'em record5 en-silt"'. S>;LC';!gcncic~ art',eJ~couraged to sture

inactive or non-eurrent records with the Texa6 State :'.i:--,'t'"~~:'}'anc Archives CommIssion, Te th~

extent that the retrieval of doctrnen~ resl,;lts ::1 i:. char~::.:.'~'")':.,Jmplj \ovi;h a request, it is

pennissible to recover costs of such sc:rvjcl::>.

(2) If a guvernmental body has a contract wirh a Cr:t1UlICl,:i:i.: r~>.:;ord,;stQrage company, whereby the

prlvateo ..:;ompany chl:!cges a fee tv locate, r~~ri~ve, dt':liv...~), (!;-<dreturn to storage the needed

record(s), no additional penonnel charge )lall be [""t'Jreu ,0 for tlme spent locating documents at

rhe-itorage location by the private company's personnel. if ,-ifterdehvery to the gove-mmenlal

body the boxes must still be searched for r~:'Drjs tha[ (:f:'. :'~$pOm;h-T"to rhe request, a

(h) Compt:ter resource charge,

111.63·4 effective 12/03/97

:11:1
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(1) The '.::.omputerresoerce t.~harge is a utilizaticn charge f/ -~ i;CfT'pllter; based on the amoItiz~tl cost

of acquisition, IelBe, operation, and maintenance of C(\lnr':.!t~r rt~SOUli:e'),which might include, but

is not lilrjted to, some or all of the following: central i-1~\.I:.:e:.;')ing units- (CPUs), servers, disk

driYe~. local area networks (LANs), printers, tape dr~v-'..' .-,rher peri~heralde"jce~,

~ommunications devices, software, and system u~ilit~es.

(2) These computer reSO'iJ,fCe charges are not intended to :~':.lbc:,itUte for ~ost recovery methodologjes

or charges. made for purposes other than responding :., public infor,-nation roquesls.

(3) The charges in this subsection are average5 b&~ed or- .;~-,.;rv.:.y )f g..~..ernmental bodies wi!h a

broad raage of computer capabilities. Each governn .. "t,'· bod) USillg this cost recovery charge,

shall determine which calegol)'(ies) of compute, sy'tec, 'J ,',en to f',lfili :h.. public information

request most d03el.y fits its exi:,tir:g system(s;, and .;;e~; _inrJe a-:.:cordingly.

TYpe of Syslem Rate

Mainframe

Midsize

ClienllSorver $2 20 p~:'" t';,UI

PC orLAN S 1J)P ~l" huur

(4! The charge made to recov~r the computer utilization cs.s: ;) the a.c:o..;altime the I,:Qmputer takes to

execmt.: ::s. particular program i:im~,''Jthe applicable rat~. 1l~:, CPU"ch:lfge is not meant to apply {Q

programming or printing rime· rather, it is ~ole1y to ft'·Co "l'" \..:f\~l5 (t~,~,-/-.:iatedwith the actual time

require'/J by the computer to execme a prognffi. This ~I;o"~. 'aUed CPU ~ime, ctin be read directly

from the CPL dock. and mo;! frequon:!y "'ill be" ,">aller of s,conds. If programming is

requir~d to comply with a pat1icu:ar request the apV;)~'·;:1:e cllarge that may be recovered

for programming lime is set forth in subsection (d). ':~l.:..;,-.uge"hOllld be made for t.:omputer

prim-vUl time.

111.63-5 elfeorive 12103197

RECORDERS MEMORANDUM
All or pans of the lext on this pqe was not
clearly legible for satisfactory reccrdation.

112
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Ex.ample: If a mainframe computer is us~d, ,1:1d the pr('\:c\_~singtime i.S 20 seconds,

the charges would be a, follew>:

$10.00 1 = S1.J3 or

$10.00/60 20 = 53.33

(:') A governmental body thaI does not have in-house comp'er capabilities shaH comply with

requests in accordan;;e with Section 552.231, Chapkf :'52., Go\'ernment Code, Public

Information Act.

{i) ~1iscellaneous supplies. The actu.:.l C("lst of mi5ceHant"-(ms slll'P!ic>s, ~u(:h a~ lah~ls, hox:es, and other

iuppl\es used to produce the requested infonnaticn, may be add.~rl to the total charge for public

infc>rm:uion.

(j) Pustal imd shipping c.:haq;es. GQvl.:rnmental bQd;e:s may <:;,u<.: j~'Y rela1e,J peosta! Qr shllJping expense5.

(k) Sales tax. Salt":s tax shall not be adJed on charges for ruc~".:1',f(rrm~!i0fl

0) fhc comrr:l'}sion shall re~"a!ua~e dih.i updaie ll:H:~echar§;.-:~,i.i:> ·\C~e5S3.r>,.

111.63-6 effective 12/03/97 113
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§ t11.M Requesting an Exemption

(al Pursuant to S 552.262(c) of the PublJc Information ACI,a ~c'ernme"tcl body rna) request that it be

exempt from part or an of these rules.

(b) State age!'lcle.) must request an exemptio!1 if their d.argc-i W l't"((l'("~ C'~i"'l.'i are higher than those

e:Hab~i~hl;':dby these rul~s.

(c) Governmental bodies, other than agencies of thf! s~ute, mu,t requesl an exemption before seeking to

recover coqs that are more than 25 percent higher than lht: ,...h'ilges e<;lJ.Hished by these rules.

(d) An exemption request Illest be made in writ.ing, and must ccnt:lin the fono~;ing elements:

(I) A statement identifying the subsection{s) of these rcl!t"5 r::·: ,.·,t~idlan ;-:,r...:mptio;l i:.- sought;

(2\ The rea;.)n(s) the exemption is requested:

(3) A copy of the proposed charges;

(5) Any supporting documentation, such as invo)',r,. con~raot';. "C' ond

i6) Tnc 1~J.me.tide, work address. and phone [il.mbe--f of 3. ,-··)t!·.~..:t p~r'J(\Oat the gl~lvernmental body.

(e) -L}e .>Jnta·::tperson shall provide saiticient inf()n~I;'_ol'!QI1 .)1,,;3 tj',:;,v,'er ~n ,>,,'riung a!':l)'questions

'leces:;ary tv process the requesT fOTexemrtioo.

(f) !f then;- i~good calIse to grant the::e:\emptior., beC-iH;Se tbt:: (?q~J~:;~i~duty d',Jcurnented. reasonable,

and H1ll:ccrdance with generally (.lccepted a,;co~il1l1lg pr;';;- (.r:e '~emp[ion shall b~ granted.

The na.T.Cnf the governmental b·.)dy shaH be ac.1J~dto 3 :i~;;~'C' 0:' [u'-,li"!led iUinually in the Texas

Reglster,

(g) If the request is not duly dowmcn\"d and/or the charges 'Ii" I.c}ond ,c·,t recovery. the request for

exemption shall be denied. The kiter of deni,J ,hall:

I! j Explain t3C re.ason(~) the eXl:lnpdon cannot be grante~l. an:.}

(21 \Vhencycr possible. propos~· alternative ('hal'ge~;

111.64-1 dTecti'c 09/18/96
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General Serl'ices Commission
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(h) All detemunations to grant or deny a request for exemptio", ,h,'JI be completed promptly, but shall

not excee.d 90 days from receipt of the request by the Gene~':ll Se~'!lce$Commission.

111,64-2 effective 09118/96 115
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General Ser\'jc~s Commission
Executive Administration Division

§11l.65 Access to Infonnation Where Copies Are Not Requested

(a) Access to information in standard paper fonn. A 50vernmen~u! hod~$haU not charge for making

available for inspection information maintained in standard paper f"no. Charges are permitted only

where the governmental body is a!iked to provide, for ino:;rt.ct!or., infomation that contains

confidential information and public mtonnat;on. When 'Uoh i' the Cdse. the govemmental body may

,harge to rnak:~ a copy of the page fn\m which ioformatiC'n ir:Ust be edited. ~o other charges are

allowed.

(b) Access to information in Jther than standard L\nn. In reSpt-:"nse Il....requests f-:lr access. for purposes of

in~pection ('lIly. to Inforrration that j:5 maintained in other ~_h3n ...tandard form. a go ....ernment;}.l body

may nOl chu.rge the rcque;;Iing party the cost of rrGpa.ring "nd making J"ailabk such information,

uoiess ,:cmplying with the reqe-es: will require prograrruning t"'rmanirnbtlon of data. !f

pr::Jgramm~llg or manipu1J.(ion of d.lta is neco.ded~'.~~v;cer;~~fh'::'infonnllti:m: the go ....~mme.ntal body

estimale of charge,;;.

ll1.65- 1 effective 0911 8/96

RECORDERS MEMORANDUM
Allor parts of the texton thiI .. _ not
clearly legible for satisfactory m:ordalion.
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§1l1.66 Format for Copies of Public Information

(a) If a reques,ing party asks that information be pnwided m; 1di'keue cr Noer computer-compa'ible

media, and th~requested infomlation is cle-.ctronkaIly shoJred, the govemmentaJ body shall provide

the information on computer-compatible media.

(b) The extent to which a requestor can be accommodated W;!; depend largely on the technological

capability of the govemmemal body to which the request i, '''ade.

(C':) A governmental body is not requir:=d lo purchase any hanfl,,,,"re, software or programming capabilities

that it does not already possess to :Jccommodare 2. p:::..rtic:J;arkind of rcqu,;.;iot.

(d) Provision of a copy of public information in the r~quesL(.c:Tl~uimnshaH not violate !he terms of an}

copyright agreement bt-,[ween the gf)'/ernmentaJ brxly and J. third pan.".

(e) If the goY~mmental body doe<; net have the requj:~d (ech';(\10.~i(al cc,}labilities tv ccmply with the

request in the format prefer'red by lht:::'reque5for. the g')"'cm;-;',''''-'_la] bed)' shall proceed in ac(:ordar.c.:e

with §552.228(c) the PublIc Information Act.

(f) If a govemmental body receives a request req!Jir.:lg progr.\· l.:'_-irJg 0:- m&nipulation of data, the

governmental body should prC'ceed ~n :iccordance with ~.:32.:1 I c[ (be Public InfC'ffilarion Act.

Manipulation of data !.lnder ~552.23l applies only to info,,-p··ation stored in e1ectroliic foonat.

I I 1.66-1 effe"'i ve 09118/96 117
RECORDERS MEMORANDUM

'\11 or parts of the lext on thia JllI&Il- not
clearly legible for satisfactory RlCllrdation.



General Services Commission
Ex... uthc Administration Division

§1l1.67 Estimates and Waivers of Publk Information Charg.,s

(a) A party requ'~sting copie~ of public information will Pot aj"·'lys be-aware of the amour'lt of rimt' and

cost that may be involv;::d in comp!)'ing with 3 particular !·t'Y'~=st.\\'here a particular re.quest will

involve co!::siderable time and reSO\ifces to proce,~s. it is ad",::.;",ble that government,:} bodies inform

requestors of the anticipated completion dale and potentla] re,ulting chorge.s. When a governmental

body charges [or public information. a detailed statement 'Of the charges should 1:>e made available to

the requestor.

(b) A governmemal body that cannot produce the puhlic inform::!.!ion for iIlspection and/or

duplication wifhin 10 business daJs lifter (he d21tethe infor~·f,ation i.j feql.leSred, shaJ!-:ertify to that

fact in writing. and s~t a date ar.d lwur witnin a :ta~onab!~ ~:jne wht:n th~ inforrr~"lrjl)n will be

available.

(c) A deposit or a bond rr.ay l1e required in the amNlr:f of the t:S',maled Gl1arg~:,:if such chJ.rg~s exceed

$IUO.

1l167-1 effective 12103197

RECORDERS MEMORANDUM
Allor parts of the text on this paae WU IIIlt
clearly legible for salisfactnly 1tlCOIlIation,
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§111.68 Processing Complaints of Onrcharges

(a) Pursuant to § 552.269(a) of the Puhlic Infonn"!ion Act, a r,'qU0stOr. whc beheves he/she has been

overcharged for a copy of publk informativn may complain tc '.-h0CommiJ~ion.

(b) The complaint must be ill writing, anti must:

(1) ,et fonh the reaso~(s) the persOl' believes the charge, a:'e excessive; dnd

(2) be received by the General Services Commissior. with:n to working days after the person knows

of the occurrence of the alleged overcharge.

(c) The Generdl Services Commission sl)lll address written ~lJ';~stions to ~hegove,mmenwl body.

regarding the rnelhodology and figures used in the cah.:u:ation (_'If ~he ~hargi;'::Sv.'hich are the subject of the

complaint.

{d) The govemmemal body shall respond in writing 10 the ques!;(.~P.s within 10 days from receipt of the

yucstions.

(~,l If the General Services c.)mmj'5~iol"'!df~tcrmil"~5rh~}fthe g:ovf':P.1mentll bedy o\'erch"rg~d for

requested public information, the go· ..~mrnental body shall :ldj'.:/ i~~'charg-:.s in Jccordan':e with the

dete.nnination. and shall refund the difference bellhf:er> \.\'ha! '~':";~~\.:hoarged~:":I)dwhat was de!cnnined tc be

approptiate charge •.

{f) The- Genera! Services Commission shall send a ccp; of the J,~r~rmina!ion to the complainant and t(>

the governmental body.

(g) Pursuant to §552.269(h) of the PubUc Inform:u!on Act, a r!"~\.j!_esror',J,'bJoverpays be(.ause a

re~over three time. the amou~t of the o,ercharge jf the gcve:'flfTl<nt31 "'xl)' did not act;~ good faith in

computing the charges.

(h) The General Services Commission dot":$not huv~ the aut!;, .. rir:-r t(' determine whetl1cr or not a

goYc-rnmental body acted in geod faith in compunng charges.

11l.68-1 effec\i \'e 09: I !lJ96
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§111.69 Examples of Charges for Copie- of Public Information

The following tables present a few examplc:~ 01' th~ c-J.kuh[iO!1:; -.~C...:h,u:gesfor infonnation~

(I) TABLE 1 -- (Fewer than SO pages of paper record::i:
$ .10per copy )( number of copies (standard-size Pr'" , :·:'ples!
+ Personnel chllrge (if applicable)
+ Overhead charge (if applicable)
... Document retrieval charge (if applicable)
+ Postage and shipping (if applicable)
S TOTAL CHARGE

(2) TABLE 2 -- (More than 50 page' of paper records <x r.onslanjard copies):
$ .!0 pe.r copy \ T1umb<:1'of cupies (standard size pape:' copie;;. OJ

cost of nonstandard copy (e.g .• diskette, o\'er.iized pdpl.:r, etc.)
+ Personnel charge (if applicable)
+ Overhead charge (if applicable)
+ Document retrieval charge (if applicable)
+ Actual cost of lllhcdianeulls ~upplit::s (if appli{.~~b:2)
+ Postage and shipping (if applicable)
$ 1DTALCHARGE

(3) TABLE 3 -- (Information 'hat Require, Programr.~c'J C" Mampulation cf Data)
Cost of copy (stcmdard or nOll)~'lndard, 'vvhich::vcr ap/,~,~,)
+ Personnel charge
+ Overhead charge
+ CompUier re,curce charge
+ Programming time (if applioable)
+ Document retrieval charge (if applicable)
+ Actual cost of misceIlane,ous supplks (if ~Fpljcah!,_';
+ Postage and shipping (if applicable)
$ TOTAL CHARGE

RECORDERS MEMORANDUM
All or parts of !he lext on lhis
clC<1r1y legible for satisf8Cloly===

111.69-1 Effec'ive 09/18/96

120

,--- ---------~



j 1. ~.I lo'c 'Ill'\' 10: ilt FAX 51:! 475 J7jlj

~OL0101 "'11£..'9~ ML ~" IfJ
General Services Commission
Executive Administration Division

§111.70 The General Services Commission Charge Sohed ••le.

The following is a :,;ummary of the charges for copie;; of pi,i),Jk ii1f"-:-,nnaticln that have been adopted by the

commission.

Service Rendered Charge

(I) Standard paper copy ~.I 0 pcr page

(2) Nonstandard-size copy

(A) Disk.tle S iJ)() each

(8) Magnetic tape

(i) 4 mOl. $] l.50 each

(Ii) 8 mm. $ll.00 each

Wi) 9·track \;11.00 ,,"co

(CI Data Cartridge

(i) 2000 Series $1 7.50 caet.

(ii i 3000 Series S2D,OO each

(IIi) 6000 Series

(i,) ~oooSeries $3500 each

(v) 6COA $20.00ea~h

(D) Tap<: Ca....ridge

(i) 250MB $3800 ""'h

(ii) 525 MB $45JXJ .;ach

(F) Audio cassette

$2.50 e;ich

'1iJ .C,{) e<.t:.,;h

5.50 each

(E) VHS video casst::lu:

(0) O\'ersiz~dPaper copy

(lI) Mylar (36", ~2". and 48")

(I) 3 miL 'j; ~S'hnt:arfoot

(ii) 4 mil $1 lOllint:.ar foot

(Iii) 5 mil. ~ I. 31/1inear tOOl

11170-1 effective 09/18/96

lU>CORDERS MEMORANDUM
All or pwu of the IeXIon this pep_DOl
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(Ii Blueline/bJueprint paper (all wldth~) ~.20!li(lC3:- 11.)01

(1) Olher

(3) Personnel charge

(A) Progranuning personnel S26.UiJ pcr h,.ur

(8) Other personnel $15.00 p~rhour

(4) Overhead charge ~O% of personn~1 charge

(5) Microfiche or microfilm chuge

(A) Pa~er copy S.lO per page

(B) Fiche or fihn copy AClu..'lj COSI.

(6) Remore document rettie-.val charge A~lual C05!

(7) Computer resource charge

(A) Mainframe

(8) Midsize

IC) ClIent/Server

(0) PC or LAN

:;lG.00 p~r mmute

) 1.50 per minute

S2.1C rcr hO'Jr

31.0(1 p'!! hJUI

(8) M;scellaneous supplies

Postage and shipping chargt:

(10) Photographs

(I ;) Other costs

(12) Otllsourced/Contracl.ed Services AcruilJ co~t

( 13) f'o Sales Ta.'( ~o Sales ";':-or; ~hilll be applied to copies of

pl.lblk mtorrr:alinn

RECORDERS MEMORANDUM
:,;;)r parts of the text on this pap was not
:"'orl). legible for satisfactory ra:ordaIion.

[11.70-2 effective 09/18/96
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AGENDA ITEM # 22 December 1. 1998

Consider awarding. rejecting or extending bids for Task Force vehicle.

Moved: Commissioner Hays
Seconded: Commissioner Boatright
Motion: To award Task Force vehicle bid to Draeger Motor Company.
Vote: Motion carried 5 - 0

AGENDA ITEM # 23 December 1. 1998 *
Consider extending bids for one or more vehicles for the Sheriff's Department
from 12-8-98 to 12-22-98.

Moved: Commissioner Boatright
Seconded: Commissioner Mehevec
Motion: To extend bids for one or more vehicles for the Sheriff's Department
from December 8, 1998, to 10:15 a.m. on December 22, 1998.
Vote: Motion carried 5 - 0

AGENDA ITEM # 24 December 1. 1998 *
Consider extending bids for pit run gravel in eastern Williamson County from
12-8-98 to 12-22-98.

Moved: Commissioner Boatright
Seconded: Commissioner Mehevec
Motion: To extend bids for pit run gravel in eastern Williamson County from
December 8, 1998, to 10:30 a.m. on December 22, 1998.
Vote: Motion carried 5 - 0

COMMISSIONERS COURT ADJOURNED TO EXECUTIVE SESSION AT 9:47 A.M. ON TUESDAY.
DECEMBER 1. 1998.

AGENDA ITEM # 25 December 1. 1998 *
Discuss personnel matters: (EXECUTIVE SESSION REOUESTED as per VTCA Govt.
Code sec. 551.074 relating to personnel matters)

No action was taken in executive session.

AGENDA ITEM # 26 December I. 1998 *
Discuss potential litigation: James Burton (EXECUTIVE SESSION REOUESTED as
per VTCA Govt. Code sec. 551.071 relating to consultation with attorney).

No action was taken in executive session.
COMMISSIONERS COURT RECONVENED FROM EXECUTIVE SESSION AT 10: 06 A.M. ON
TUESDAY. DECEMBER 1. 1998.

AGENDA ITEM # 27 December 1. 1998 *
Discuss and take any appropriate action on personnel matters.

Moved: Commissioner Heiligenstein
Seconded: Commissioner Boatright
Motion: To authorize Judge Doerfler to offer Joseph Latteo maintenance
director position at $37,868.00 annually effective January 1, 1999, pending
background check results.
Vote: Motion carried 5 - 0 123


